[image: image1.png]BERJAYA

PRASLIN - SEYCHELLES
RESORT

K: 90% K: 60%




JOB DESCRIPTION
JOB TITLE

:
Mason

REPORTS TO

:
Chief Engineer

SUPERVISES

:
-
PROFILE
· Minimum 2 years experience working as a Mason in a hospitality industry.
· Able to work under pressure.
· Good problem-solving skills.

· Self-starter, results oriented and also a team player.
· Pleasant personality with good organizational skills.
BASIC FUNCTION
· Paying close attention to details by ensuring all work carried out is adhered to according to standards to the hotel.

AREA OF RESPONSIBILITY

-

CLOSE LIAISON
Chief Engineer
KEY RESPONSIBILITIES
· To report for duty punctually wearing the correct uniform and name tag at all times.
· Ensure quality standards are achieved for each project undertaken.
· Carry out all masonry work required at the Resort, including laying of tiles.
· To enforce and improve quality and service standards and procedures.

· Maintain the condition of the physical asset of the hotel by carrying out any upgrading and project work, as directed by the Chief Engineer.
· To ensure cleanliness of all equipment used in masonry.
· To maximize recycling opportunities while it is not jeopardizing quality assurance.

· To have a complete understanding of and adhere to the hotel’s policy relating to fire, hygiene, health and safety.

· To provide a courteous and professional service at all times.

· To carry out any other reasonable duties and responsibilities as assigned.

· To maintain good working relationships with your own colleagues, and all other departments. 
· To have a complete understanding of and adhere to the hotel’s policy relating to fire, hygiene, health and safety.
HUMAN RESOURCE RESPONSIBILITIES
· To attend all training courses.
· Have a good relationship with all colleagues.

· Understand, supportive, encouraging and helpful to all.

FINANCIAL RESPONSIBILITIES

-

OCCUPATIONAL HEALTH AND SAFETY RESPONSIBILITIES

· Reads the Hotel’s Employee Handbook and has an understanding of and adheres to the hotel’s rules and regulations and in particular, the policies and procedures relating to fire, hygiene, health and safety.
· Acts proficiently in all aspects of emergency procedures.  Remains calm, alert and efficient in the event of a major incident or problem at the hotel and maintains professional discretion.
· Ensures that employees follow all hotel, company and local rules, policies and regulations relating to fire and hazard safety and security.
Overall, to perform duties common to Mason and any other duties as may be assigned.

	Key Competencies
	Key Tasks

	
	

	Drive for Results
	· Readily takes on additional responsibilities.
· Shows enthusiasm and a positive ‘can-do’ attitude.
· Acts on own initiative and volunteers for difficult assignments.

	Courage and Conviction
	· Approaches situations in a flexible manner.

	Understanding the market
	· Not applicable.

	Strategic Thinking and Innovation
	· Convey vision to others in effective manner.

	Customer Focus
	· Provide prompt, efficient service. 

	Understanding people
	· Readily fits into a team.
· Builds rapport and make people feel at ease.

	Working with Organisations
	· Introduces new method to improve work performance.

	Impact and Influence
	· Not applicable.

	Leading to win
	· Not applicable

	Building Capacity
	· Encourages others to make use of their talents.

	Cultural Awareness
	· Listens carefully to people and is sensitive to non-verbal communication.

· Treats all people fairly and relates to people of different cultures.


NOTE:
THIS JOB DESCRIPTION IS NOT EXHAUSTIVE AND THE MANAGEMENT RESERVES THE RIGHT TO ADD, DELETE OR REPLACE JOB TASKS FROM TIME TO TIME.

You shall not divulge any information that you may hear or see during your duties when off duty. You must fully understand that should you break the confidentiality entrusted to you, it will lead to your instant dismissal.

I have read and accepted all the contents as spelt out in the job description and I undertake to carry out all duties as specified in the description in addition to any other details that may be assigned to me from time to time.

	Accepted by:

Name of Employee:
	
	Signature of Employee:
	


	Signature of

HR Officer:
	
	Dated:
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